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General Description:

A Project Notification Review System (PNRS) Internal Compliance Review Officer | are responsible to
assist in compliance process/program functioning as the personnel that reviews and evaluates
compliances issues/concerns with regards to land use permits and zoning variance.

Key Duties and Responsibilities:

»  Assist the Consolidated Permit Review Manager on a day-to-day operation of Consolidating land
use permits and zoning variance applications
Assists in providing proper reporting of violations or potential violations
Assist in tracking all major permits, stop orders, violations and unique issues on permits
Assist in providing reports on a regular basis to ensure the progress of daily operations
Assist with site visits out proposed development activities for a land use permit
Assist other government agencies with compliance issues
Assist with GIS activities relating to PNRS
Assist with consolidating land use permit system information into a database
Assist with various tasks to achieve program goal of natural resource management
Assist with customer service-PNRS
Perform all other duties as assigned and tasks for ASCMP
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Knowledge, Skills and Ability:
> Knowledgeable in such discipline as land use planning, site plan review, GIS (ESRI/Arc Map &
ARCVIEW 3.x and ERDAS Imagine)
> Experience in environmental compliance and traditional Samoan values
» Posses strong communication, writing and interpersonal skills
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Academic and Experience Requirements:
» Applicant must have a Bachelor’s degree in related field from an accredited college plus 2 years
of work related experience.
> Years of progressively responsible working experience may be substituted for portion of the
academic requirement.
> Salary will be adjusted according to experience.

Complete information concerning this vacancy may be obtained from the Personnel Division of the
Department of Human Resources, or please contact the Recruitment unit at 633-4485/633-4000.
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